Office use only

Date of enquiry      
Pub Liability re’qd     
 Licence  req’d       

Invoice #       
Application for Hire of Ryde Anglican Centre

Day and date of Function       
Organisation       
 
Do you have a website address?      

Email           

          
Address
     


 

Name of contact person 
      
Contact phone number            
Type of Function

     
      

Please give a brief description the event (eg live band, style of worship, name of speaker(s))        


Will there be a charge for attending? 
       

Number of people expected
      
Time & duration of event

Day 1
From:        
    
    Day 2     From:        
    

To:
     


      To:
           
What time will you require access for setting up?   Day 1         
        Day 2      
 

What time will you vacate the premises

   Day 1        
        Day 2      
Area to be used
Auditorium   FORMCHECKBOX 
   Hall    FORMCHECKBOX 
  Kitchen   FORMCHECKBOX 
  Will you be using a caterer?        
Classroom 2  FORMCHECKBOX 
  Classroom 3  FORMCHECKBOX 
  Classroom 4   FORMCHECKBOX 
  Classroom 5   FORMCHECKBOX 
  Classroom 6  FORMCHECKBOX 

Youth Centre     FORMCHECKBOX 

Underground Car Park  FORMCHECKBOX 

Equipment required


Auditorium
Sound System  FORMCHECKBOX 
   Lighting  FORMCHECKBOX 
   Microphones   FORMCHECKBOX 
  How many?      
Data  Projector  FORMCHECKBOX 
    Video  FORMCHECKBOX 
  DVD   FORMCHECKBOX 
  CD   FORMCHECKBOX 
  Internet link  FORMCHECKBOX 
  Other     
Hall

Microphone  FORMCHECKBOX 
  Data  Projector   FORMCHECKBOX 
    Video  FORMCHECKBOX 
  DVD  FORMCHECKBOX 
  CD   FORMCHECKBOX 
  Internet Link  FORMCHECKBOX 

White board   FORMCHECKBOX 
   Lectern  FORMCHECKBOX 
  overhead projector  FORMCHECKBOX 
  Round tables  FORMCHECKBOX 
    Other      
Classrooms
TV/Video  FORMCHECKBOX 
  Overhead projector  FORMCHECKBOX 
  Lectern   FORMCHECKBOX 
  Other      
Kitchen

Table cloths  FORMCHECKBOX 
   How many?             Other      


Office Use Only

Minister’s comment
     


Warden’s comment
     
           



Approved        

Liaison   
      

Special Requirements/Instructions

















































